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1. OBIIAS XAPAKTEPUCTHUKA ITPOI'PAMMBI
1.1. Heau peaju3auuu NnporpaMmmsl

HopMaTHBHO-TIPaBOBYI0 OCHOBY Pa3paGoTKH MPOrpaMMbl COCTABJISIOT:

. @enepanbHblii 3akoH OoT 29.12.2012 Ne 273-@3 «0O6 o6pazoBanuu B Poccuiickoit
denepanuny;

. ITocranoBnenue [IpaButenscra Poccuiickoit denepanunnu ot 22 stBaps 2013 r. Ne 23 «O
[TpaBunax pa3paboTKH U YTBEPKAECHUSA NPOPECCUOHATBHBIX CTAHIAPTOBY;

. npuka3 Muntpyzaa Poccun ot 12 ampens 2013 1. Ne 1481 «O06 yTBepKaAeHUU ypOBHEU
KBATH(HUKAIMH B IEJISIX Pa3pad0TKU MPOEKTOB MPOheCCHOHATBHBIX CTAaHIAPTOBY;

. npuka3 MunoOpuayku Poccun ot 1 utons 2013 r. Ne 499 «O6 yrBepxnenun Ilopsaka

OpraHM3alMl ¥ OCYILECTBICHHUS O00pa30BaTEIbHOW JEATENBHOCTH 10 JOMOJHUTEIbHBIM
npodeCcCHOHATIBLHBIM IPOrpaMMam»;

. [Ipukaz Muntpyga Poccum ot 15.06.2020 N 333 "OO yTBepXkACHUH
npodeccnoHanbHOro cragaapra "CrenuanucT Mo OpraHu3allMOHHOMY U JIOKYMEHTAIlHOHHOMY
00ecCIIeueHNIO YIpaBlIeHUs OpraHu3auen',

o  denepanbHbIi roCy1apCTBEHHbBIN o0pasoBaTebHbBIN CTaHIapT CpeaHero
npodecuconansHoro  obpazoBanus 1o mnpodeccun  034700.03  Jlenmompou3BOIUTEND,
YTBEPKICHHBIN MTpuKa3zoM MuHoOpHayku Poccun Ne639 ot 02.08.2013;

. Mertoanyeckie  peKOMEHIAIMU-PA3bCHEHUS IO  pa3paboTKe  JIOMOJIHUTEIBHBIX
NpoeCCHOHAIBHBIX ~TIPOrpaMM Ha OCHOBE TMPOQPECCHOHAIBHBIX CTAaHAAPTOB (IMMCHMO
MunoOprayku BK-1032/06 ot 22.04.2015);

. WHbIE HOpPMATHBHBIE TPAaBOBbIE AaKThl, pEIVIAMEHTUpPYIOIIME 00pa30BaTEIbHYIO
JesrenbHoCTh B Poccuiickon denepanuu.

OOpasoBarenbHas mporpamMma IpodeCCHOHATBHON mepernoarotoBku (256 gacos)
pa3paborana u yrBepxkaeHa B Kem['Y camocrosarensHo ¢ yu€ToMm TpeOOoBaHM pbIHKA TpyAa Ha
ocHope ®I'OC CIIO. Ilpu pa3paboTke AOMOTHUTEIHHOW MPOPECCHOHATBHONW MPOrPaMMBbI
yuTeHo cozepxkanue Ilpodeccnonansroro crangapra "CnenuaaucT Mo OPraHU3alMOHHOMY H
JIOKYMEHTAIlMOHHOMY OOECIICUCHHIO YIIpaBIeHUs opraHu3armeit”, yrBepxkiaeHHoro [Ipukazom
Muntpyzna Poccun ot 15.06.2020 N 333H.

Lenp peanuzanuu mnporpaMmbl: GOPMUPOBAHHE Y ciymiaTesned MnpodecCHOHaTbHBIX
KOMIIETEHIIMH, COOTBETCTBYIOUIMX 6  ypoOBHIO KBaIM(UKAUMH, HEOOXOIUMBIX s
OCYIIECTBIIEHUSI HOBOT'O BUJa MPO(PECCUOHANIBHOMN JAEITEIbHOCTH.

Jluma, ocBoMBIIKME TPOrpaMMy MNpo(ecCHOHANBHON MEpernoAroTOBKM M IMPOIIEIINe
UTOTOBYIO aTTECTAIIHIO, MOTYYat0T IUIIIIOM O MPo(decCHOHaIbHOM MepenoroToBKe.

1.2. XapakTepucTHKa HOBOT0 BH/a NPodecCHOHATbHOM 1esiTeJIbHOCTH,
HOBOI KBaJIM(puKauuu

Ob6nacTh mpodecCHoHaTBHON AESITENLHOCTH CITyIIaTeNei, OCBOUBIIUX MPOTPAMMY .

[Iporpamma mnpenHazHadyeHa Uit TOJATOTOBKH — AENONPOU3BOAUTENEH 6  YpOBHS
KBaJMpUKaMu B cooTBeTcTBUU C IIpodeccronanbupiM  cTangaproM "Coenmuanuct 1O
OpPraHU3aI[IOHHOMY U JOKYMEHTAIIHOHHOMY 00€CIIEUEeHHUIO YIIPABICHUS OpraHu3aiuen.

JlaHHblil ypoBeHb KBATH(HKAIMM TPETyCMATPUBACT BBIMOJTHEHHE TaKUX TPYIOBBIX
GyHKIHIA:

OpranuzannoHHoe o0ecnedeHre AesITeNbHOCTH OpraHu3aliiy,

JIoKyMeHTaIlMOHHOE 0OecrieueHne IeATeIbHOCTH OpraHu3alllu.

OpraHu3anMoHHOE,  JOKYMEHTAllMOHHOE M HH(pOpMaIMOHHOE  obecrieueHue
NEeSITEIBHOCTH PYKOBOJIUTEIISI OpraHU3auu

Tabmuma 1
CBs3b  JIOTMOJHUTENBHOW  MpOrpaMMbl  MPO(PECCHOHATBHONM  MEPErOATrOTOBKU  C
[TpodeccnonanbHbiM cTaHIAPTOM «CHEIIHAINCT 10 OPraHU3alMOHHOMY U JIOKYMEHTAIIHOHHOMY



00ECTICYCHHIO YIIPABICHUS OpTraHU3aIHe»

HaunmenoBanue IIpogeccnonabHbIil  cTaHAAPT | YPOBeHb  KBaJIM(UKALUH
MPOrpamMmbl «Cnenuanuct no | OT®
OpraHU3aIMOHHOMY u
JIOKYMEHTAIlMOHHOMY
00ecTeyeHnIo yIpaBJICHUS
OpraHu3aIuen», 00001IeHHBIE
TpyAoBbie pynkuuu (OTP)
[Tpodeccuonanbras Opranu3anuoHHoE, 6 ypoBeHb KBaJIU(PUKAITUN
NEepenoaroToBKa JOKYMEHTAIMOHHOE U
«Kamposoe nH(popManmoHHOE obecrieueHne
JIeTIOTIPOU3BOCTBOY, JeSITeTbHOCTH PYKOBOJIUTES
KBaJIM(DUKALIHS OpraHu3aluu
«Crneunanuct o
KaJpOBOMY
JIeTIOTIPOU3BOCTBY»

Tab6muna 2

CormocraBneHre KBaTU(UKAITMOHHBIX TpeOOBaHMA K pe3yibTaTam nmoarotoBku mo ®I'OC
CIIO no nmpodeccun Jlenonpou3BouTeNsb ¢ MpodecCHOHANBHBIM CTaHAapTOM «CIIeUaTuCT 1o
OpPraHU3aI[MIOHHOMY U JOKYMEHTAIIHOHHOMY 00€CIIEUEeHHUIO YIIPABICHUS OpraHu3aIfen»

IIpodeccuonanbublii cranaapT «Crenuanuct N0 OpraHU3alMOHHOMY U
JIOKyMEHTAI[HOHHOMY 00€CIICUeHHIO YIPaBICHHUS OpraHnu3aIyein».

OO06001IeHHBIE TPYIOBBIC
(dyHKITNH,
TpynOBbIe DYHKIINH,
TPYAOBbBIE JEHCTBUS

HeobxonuMble 3HAaHUS U YMEHHS

®T'OC CIIO /[lenonpous3BoauTeNb,

Bunbt npodeccnoHaTbHOM
JIeSITENIbHOCTH,  MpOodecCHOHATbHbIC
KOMITETCHIMU

OT® 3.1 Opranu3annoHHOE 00ECIICUYCHHE ACSATEIbHOCTH OPraHU3auu

Buinonunenue opzanuzayuonno-
mexHuuecKux QyHKyuil no
Op2aHU3AUUOHHOMY ODecheyenuto
0esAmenbHOCHMU 0P2aAHU3AUUl

Td A/03.3 Bemonnenue
KOOPJMHUPYIOLINX u
obecrieynBaOMMX (HyHKIUH
TpynoBblie nelcTBUS:

1. Benenume xypHaua
pa3be3qioB
pabOTHUKOB
OpraHU3aLUH.

2. KoopamHarms
paboTHl KypbepoB H
BOJIUTENEH
OpraHU3aLuH.

3. Koopaunauus
paboTsl KypbepoB U

HeobOxoaumeble 3HaHUS:

1I1paBuna peyeBoOro ITUKETA;

2. DTHKa 1eJIOBOro O0IIEHNS,

3. TpeboBaHust OXpaHsl TPy

4. IpaBuia 3amuThl KOHGHUICHINATHHON
ciryeOHo# nHdopmanuu.

5. Crpykrypa OpTraHH3aIuN "
pacrpeneneHue GbyHKIMH MEXKITY
CTPYKTYPHBIMH  TIOAPA3ACICHUSIMH U
CHEUATNCTAMU.

Heobxoanmere ymeHMs:

1. CocraBnate U BeCTH Yy4YETHbBIE
JIOKYMEHTHI;

2. [IpuMeHsTh CpeicTBa KOMMYHHUKAIMN

BOJMTENEH JUIS TIepefadyyl IOpyYeHUH PyKOBOAUTENS
OpraHHU3aIIH. U COTPYIHHKOB OpraHU3aIUH;

4.  CocraBicHue 3. IlpuMeHSITH COBPEMEHHBIC CpPEICTBa
CIIPaBKH 0 | cbopa, 00paboTKH ®W  THepenavd
pazbe3nax wHpOpMAIIHH.
pabOTHHUKOB, 4. OrneHuBaTh pE3yNbTaTBl B paMKax
KypbepoB U | MOCTaBJICHHBIX 3a/1a4.

MapupyTax 5. OcymecTBIATh KOHTPOJIb UCIIOTHEHHUS
BOJIUTENEH NOpy4eHU PYKOBOIUTEINS
OpraHu3aIux COTPYIHUKAMHU

OK 3 AmnammupoBarh pabodyro
CUTYaINIO0, OCYIIECTBIATh TEKYIIHH U
UTOTOBBIH  KOHTPOJIb, OLEHKY U
KOPPEKIHIO cOOCTBEHHOU
JeATEeILHOCTH, HECTH
OTBETCTBEHHOCTb 33  DPE3yJbTaThl
CBOCH pPadOTHI

OK 5 . UCIIONIb30BaTh
nH(POPMAITMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
poQeCCHOHANBHOM JESITENEHOCTH.




OT® 3.2 JlTokyMeHTAIIMOHHOE 00ECIICYCHUE CSITEABHOCTH OPTaHU3aIIH

Buvtnonnenue opzanuzayuonno-
MeXHUYeCKUX QyHKYuI no
O00KYMEHMAUUOHHOMY 00eCHEeUeH U0
O0esamenbHOCIU Op2anu3ayuil

Td B/01.5 Opraausanus
paboThI C JOKyMEHTaMH
TpynoBsle nelcTBUSA:

Heobxoaumble ymMeHust:

TIpuem u NepBUYHAs Paborats co BCEl

obpaboTka BXOJISIIINX | COBOKYITHOCTHIO nHPOPMAITMOHHO-

JIOKYMEHTOB JIOKYMEHTAITHOHHBIX pecypcoB
OpTaHU3aINH

IpensapurensHOE IMons30BaThcss 0a3aMu NaHHBIX,

PACCMOTpEHHE U COPTHPOBKA | B TOM YHCIIC YAIICHHBIMHU

JIOKYMEHTOB Ha

PETHCTPUpPYEMBIC u HE

PETUCTPHPYEMBIC

IToaroroBka BXOISIIHNX TTonw30BaThCs CIIPaBOYHO-

JOKYMEHTOB IUIA | TIPaBOBBIMH CHCTEMaMHU

paccMOTpeHus

PYKOBOIUTEIIEM

Perucrpanus BXOJsmuXx | Iloip30BaThCsl  aBTOMATH3HPOBAHHBIMU

JIOKYMEHTOB cUcTeMaMu y4era, perucrpanmu,
KOHTPOJIS u HHPOPMAIMOHHO-
CIPaBOYHBIMU CHCTEMaMHU MPH paboTe ¢
JIOKYMEHTaMH OpraHu3alun

Opraanzanus nmoctaBku | IIpumeHATH COBpPEMCHHBIC

JIOKYMEHTOB HCIIOJTHUTEISIM MHPOPMAINOHHO-KOMMYHHKAIIHOHHEIE
TEXHOJIOTHH TUTS paboTHI c
JOKYMEHTaMH, B TOM YHCIE I €€
ONITUMU3AIHN u TTOBBITIICHUS
b dexTrBHOCTH

Benenne 0asel maHHeIX | HeoOxomumele 3HAHUS.

JIOKYMEHTOB OpraHH3aluu

Benenne wunpopmarmonHo- | PabotaTh co Bceld  COBOKYMHOCTHIO

CIIPaBOYHON PabOTHI

MHPOPMAINOHHO-IOKYMEHTAI[IOHHBIX
pecypcoB OpraHu3alui

O6paboTka W OTHpaBKa
UCXOAIINX TOKYMECHTOB

Tlons3oBaThcst Gazamu JAaHHBIX, B TOM
YUCIIC YAaJICHHBIMU

Opraams3anuss  pabotrel 1o | [lomb30BaThecs  CHpaBOYHO-TIPABOBBIMH

perucrpanmumy, ydeTy, | CHCTeMaMHu

XpaHEeHHI0O W Tepeiade B

COOTBETCTBYIOIIHE

CTPYKTYpHBIE NOApa3AeIeHUs

JIOKYMEHTOB TEKyILEero

JIJIONPOU3BOACTBA

KonTpons ucnoxHenus | [lonp30BaThCcsi aBTOMATHU3UPOBAHHBIMHU

JIOKyMEHTOB B OpraHM3aIin cHCTEeMaMH y4era, perucrpanuu,
KOHTPOJIS " nHpopManroHHO-

CIPaBOYHBIMH CHCTEMaMH IIPH paboTe ¢
JIOKYMEHTaMH OpraHu3alnn

IIpumensTs COBpPEMEHHBIE
MHPOPMAINOHHO-KOMMYHHKAIIHOHHEIE
TEXHOJIOTHH TUTS paboTHI c

JOKYMCHTaMH, B TOM YHCJIC A €€

MK 1.1. IIpunumars u
pEerucTpupoBaTh HNOCTYTNAIOIIYIO
KOPPECIOHICHIINIO, HaNpaBlATh €€ B
CTPYKTYpHBIE MOJpa3AeIeHHS
OpraHU3aLUH.

IIK 1.2. PaccMaTpuBaTh JOKYMEHTHI H
neperaBath HMX Ha HCIOJIHEHUE C
Y4ETOM PpE30JIOLUH  PYKOBOAUTEICH

OpraHU3aLUH.
IIK 1.4. Bectu xaproTeKky yueTa
MIPOXO0XKICHUS JIOKYMEHTAIbHBIX
MaTepHaoB.

IIK 1.5. OcymecTBasTh KOHTPOIb 3a
MIPOXOXKJICHUEM JOKYMEHTOB.

INIK 1.6 OtnpaBnsTh HUCHOJIHEHHYIO
JIOKyMEHTAIHIO agpecaTam c
IIPUMEHCHAEM COBPEMEHHBIX BHIOB
OpPraHU3aMOHHON TEXHUKU

IIK 1.7 CocraBmate U 0oQOpMIATH
CITy’KeOHBIE JOKYMEHTBI, MaTEPHAIIBI C
UCIIOJIb30BAaHHEM (bopmyIsipoB
JIOKyMEHTOB KOHKPETHBIX BUJIOB

3




ONTHUMU3AINN " MOBBIIICHUS
3¢ heKTHBHOCTH

Paborath co Bcell COBOKYIHOCTBHIO
UH(POPMALUOHHO-IOKYMCHTAIIHOHHBIX
pEeCypcoB OpraHu3aluu

Tlons3oBaThcst Gazamu JAaHHBIX, B TOM
YUCIIC YAaJICHHBIMU

Ilonp3oBaThes CIIPpaBOYHO-IIPAaBOBBIMU
CUCTCMaMH

ITonmp30BaThcss  aBTOMATHU3UPOBAHHBIMH
cucTeMaMu ydera, perucrpanuu,
KOHTPOJIA " HHPOPMAINOHHO-
CIPaBOYHBIMH CHCTEMaMH IIPH paboTe ¢
JOKYMEHTaMH OpraHu3alun

IIpumensTs COBpPEMEHHBIE
MHPOPMAINOHHO-KOMMYHHKAIIHOHHEIC
TEXHOJIOTHH TUTS paboThI c
JIOKyMEHTaMH, B TOM YHCIe MJis €€
ONTUMU3ALNH u TIOBBIILICHUS
3¢ heKTHBHOCTH

Paborath co Bcell COBOKYIHOCTBHIO
UH(POPMALMOHHO-IOKYMCHTAIIHIOHHBIX
peCypcoB OpraHu3aluu

Tlonw3oBaTecst Gazamu JaHHBIX, B TOM
YKCIIC YIAJICHHBIMU

[Tome30BaTbcs  CTIPABOYHO-TIPABOBBIMH
cUCTeMaMH

[Tome30BaTbcs  aBTOMATH3UPOBAHHBIMH
cuUcTeMaMu ydera, perucrpanuu,
KOHTPOJIA " HHPOPMAINOHHO-
CIPaBOYHBIMHU CHCTEMaMH IIPH paboTe ¢
JIOKYMEHTaMH OpraHu3alun

IIpumensTs COBpPEMEHHBIE
UH(POPMANUOHHO-KOMMYHHUKAIIHOHHEIC
TEXHOJIOTHUH JUTSt paboThI c
JIOKyMEHTaMH, B TOM YHCJIe MJis €€
ONTUMM3ALUH u TIOBBIIICHUS
3¢ heKTHBHOCTH

Paborath co Bcell COBOKYIHOCTBHIO
UH(POPMALMOHHO-IOKYMCHTAIIHOHHBIX
PECYPCOB OpraHHU3aIlul

Tlons3oBaThcst 0a3aMu JAHHBIX, B TOM
YUCJIC yIaJCHHBIMU

[Tome30BaTbcs  CTIPAaBOYHO-TIPABOBBIMH
cHUCTeMaMH

[Tome30BaTbcss  aBTOMATHU3UPOBAHHBIMH
cucTeMaMu ydera, perucrpanuu,
KOHTPOJIA " HHPOPMAINOHHO-
CIPaBOYHBIMU CHCTEMaMHU MPH paboTe ¢
JIOKYMEHTaMH OpraHu3aluu

OT® 3.3 OpraHuzanMoHHOE, JOKYMEHTallMOHHOE M WH(OpMalMOHHOE
obecrieueHne JIeSITeNbHOCTH PYKOBOJIUTEIISI OPraHU3aluu

Buinonnenue opzanuzayuonno-
mexHuuecKux QynKyuit no
OP2aHU3AUUOHHOMY),
OOKYMEHMAUUOHHOMY U
UHpopmayuonnomy obecneuenuio
desamenvHOCmU pyKO8oOumes
opzanuzayuu

Td C/07.6 Opranmsanus | HeoOXoauMble yMEHUS: OK 4. OcymecTBisaTh  IOUCK
WCIIOJTHEHUS pemiennii, | Bectu cpokoBylo KapToTeKy BecTw | mHpopMmamuu, HEOOXOAWMMOW IS
OCYIIIECTBIICHHE KOHTPOJIS | y4eTHBIE pPETHUCTPAlMOHHBIE (OPMBI, | 3P (PEKTHBHOTO BBITIOTHEHUS
WCTIOJTHEHHSI MMOPYYEHUH | WCIONB30BaTh MX UL PabOTH 1O | mpodecCHOHANBHBIX 3a/1ad.
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PyKOBOIUTENS KOHTPOJIIO ~ WcnoiHeHus mopydenuit | OK 6. Paboratb B komanze,
TpynoBsle nefcTBUSA: PYKOBOAUTENS Paborath ¢ | addexTuBHO O0IIATBCS C KOJUICTaAMH,
uHpopmanmei 1o KOHTPOJIIO, | pPyKOBOJACTBOM, KIIUEHTaMU.

CHUCTEMAaTU3HPOBATh €€ U NPEJCTaBIATh
B BHUAE CBOJIHBIX  JOKYMEHTOB
Hcnonp30Bath cpeacTBa KOMMYHUKAIUU
JUTSL nepenayu OpYy4EeHUN
PYKOBOAUTEIA Hcnons3oBath
COBpPEMCHHBIE  CpEACTBa cOopa W
00pabOTKH KOHTPONBEHOUW HH(MOpPMAIIH
[TpumensTH nH(popMannoHHoO-
KOMMYHHUKaIMOHHBIE TEXHOJIOTUHI
OneHuBaTh pe3yjibTaThl B  paMKax
MOCTaBNEHHBIX 3amad  OCyIIeCTBIATh
KOHTPOJb  HCIOJHEHHUA  IOpYyYEHHH
PYKOBOAUTEIISL COTPYAHUKAMHU

JokymeHTansHOe Heo0xoaumebie 3HaHUS
odopmirenne peieHni
PYKOBOAMTEIS

JloBenenne hi(o) O6mue TpeboBaHUS K CpOKaMm
CBE/ICHUS pabOTHUKOB | MCIIOTHEHUS JIOKYMEHTOB 178
OpPraHU3aIlMH PACIIOPSKCHUN | KOHTPOJBHBIM  (DYHKIUSAM  CIYXKOBI
PYKOBOAMTEIS JIOKYMEHTaIIIOHHOTO 00ecreyeHust

Koopaunanus Ipunnumnsl, CIIOCOOBI
JeSTeIIbHOCTH 1o | MHPOPMHUPOBAHUS COTPYTHHKOB
MCIIOJTHEHHIO peteHni
PYKOBOAMTEIS

Benenue cpokoBoro DTHKa IeIOBOr0 OOIICHUs
TEKYIIEro u
IpeayIpeaUTeTHHOTO
KOHTPOJIS

IIposepka Yupapnenueckas CTpyKTypa
WCTIOJTHEHHS MOPYYEeHNH | OpraHU3alny, PYKOBOJICTBO
PYKOBOIUTENS B | OpraHm3amyuy,  oO0pasmsl  HOAIHCEH
YCTaHOBJICHHBIH CPOK PYKOBOISIMIAX COTPYAHUKOB, KPYyT HX

MOJIHOMOYMH M OTPaHUYECHHS WX 30H
OTBETCTBEHHOCTH

[penynpexnenne WHCTpyKIMK 10 IEJIONIPOM3BOACTBY H
COTPYIHHKOB 00 HCTEYEHHHU | IPYrUM  JIOKaJbHBIM  HOPMaTHBHBIM
Cpoka UCIIOJIHEHUSI | aKTaM, YCTAHABJIMBAIOIINM  IMOPSIOK
NOPYYEHHH PYKOBOAMTES peau3aliy yIpaBiIeHUYECKHX MIPOLEayp

dukcanus

UCIIOJIHEHUS IOPYYEHHH

CocTaBiieHHE  OTYETOB U
AHAJIMTHYCCKUX  CIIPABOK O
BBHIMOJIHCHUH TOPYYCHHH U
peIICHUH PYKOBOIUTEIS

TpeOoBaHus K pe3yJibTaTaM 0CBOEHHSI IPOTPAMMBbI
OcBoenne mporpamMmMsl MpohecCHOHATBFHON MEePEnoArOTOBKY HANPABIECHO HA OBIIAJICHUE
CIIyHIaTeJIsIMU  KOMIIETEHIUMSIMH, HEOOXOIUMBIMH JJI BBINOJHEHUS Mpo¢decCHOHaTbHON
JeSITeILHOCTH B 00J1aCTH JICIONPOU3BOICTBA.
B pesynapTaTe OCBOGHHS MPOTPaMMBI CIyIIATENHd JOJKHBI OCBOUTH 3 O0OOOIICHHBIC
TpyAoOBble (YHKIMH, OBIageTb 4 oOmenpodecCHOHAIBHBIMUA — KOMIIETCHIIUSAMH, 6
npoecCHOHANBHBIMU KOMIETEHIIMSIMH, HEOOXOIUMBIMHU IS IEIOIPOU3BOICTBA.

Hear (maaHupyemble pe3yJbTaThl 00ydeHHs): GOPMHpOBaHHWE Yy Ciymliarenei
npodeCcCHOHATBHBIX ~ KOMIIETEHIIMH,  COOTBETCTBYIOIIMX 6  ypOBHIO  KBaIM(UKAILUH,
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HEOOXOAMMBIX  JIJII  OCYIIECTBICHHMS MPOPECCHOHAIBHOW  JICSITEIILBHOCTH B 00JIacTh
JIEIONPOU3BOJICTBA.

1. Xapaxkrepucruka npodeccuoHaJbLHOI 1eATeJTbHOCTH BbINYCKHHKA

BI:IHYCKHI/IK TOTOBHUTCA K CJIG,Z[YIOH_II/IM BUIaM JCATCIIBHOCTHU:

1. Jlemompou3BOACTBO

YpoBeHb kBanupukarmm: 6.

2. IlnaHupyemble pe3yabTaThl 00y4eHUsI
BrimyckHUK q0mKeH 061aaaTh mpodeccnoHaIbHBIME KOMITETEHITUSMHU, COOTBETCTBYIOLITUMU
BHUJAM JI€SITCILHOCTH.

Kox. HammeHoBaHMe BUIOB 1€ITEJIbHOCTH U PO eCCHOHAIbHBIX KOMIIETEHIM I

Bovinonnenue OpP2AHU3AUUOHHO-MEXHUUYECKUX d)yHKl«(l«ll? no op2anu3auuoOHHOMYy obecneueHuio
oesamenbHoCmu opzaHusauuﬁ

OK 3 AnanusupoBaTh pabo4yl0 CHUTYyalWIO0, OCYIIECTBIATh TEKYIIUH M MTOTOBBIH KOHTPOJb, OLEHKY U
KOPPEKIHIO COOCTBEHHOM JIESATENBHOCTH, HECTH OTBETCTBEHHOCTD 32 PE3YJIbTaThl CBOCH pabOTHI.

OK 5 . wucnosnb3oBarh HH(MOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B IpOQecCHOHATIBHON
JESITEIbHOCTH.

Buvinonnenue Op2anu3aAuUOHHO-mMexXHU4YecCKux (])ymawﬁ no 00Kymeumauuonnomy obecneueHuro
oesamenbHoCmu opzauusauuﬁ

IIK 1.1. IlpuHuMaTe © pPETUCTPUPOBATH MOCTYMAIOUIYI0 KOPPECIOHAEHIMIO, HANpaBIsATh €€ B
CTPYKTYPHBIE TIOJpa3CIICHIS OPTaHN3aIHH.

IIK 1.2. PaccmarpuBaTh IOKyMEHTBHI M TiepelaBaTh HMX HA HCIOJHEHHE C YYETOM PE30JIOIUN
PYKOBOIUTENICH OpraHU3aIHH.

TIK 1.4. Bectr kapTOTeKy y4deTa MPOXOKISHHUS TOKyMEHTAILHBIX MaTepHAJIOB.

TIK 1.5. Ocy1ecTBiasTh KOHTPOJIb 32 IPOXOXKICHUEM JOKYMEHTOB.

I[IK 1.6 OtnpaBisaTh HCIOTHEHHYIO JOKYMEHTAIHMIO agpecaTaM C IPHUMEHEHHEM COBPEMEHHBIX BHOB
OpPraHU3aI[IOHHON TEXHUKU

IIK 1.7 CocraBnsite 1 0()OPMILATE CIy’)K€OHBIE JOKYMEHTBI, MaTepHaibl C UCIIOIb30BAaHUEM (DOPMYIIIPOB
JIOKYMEHTOB KOHKPETHBIX BHJI0B

Buvinonnenue Op2anu3auyuUOrRHO-mexXHu4ecKux d)ymawﬁ no Op2anu3ayuOHHOMY, 00Kymenmauuouuomy
u umj)opmauuonnomy obecneueHuro 0essmeibHOCmu pykoeot)umeJm opzanuzayuu

OK 4. OcymectBiare NOUCK wuHOOpMANuu, HEOOXOMUMON it S(G(GEKTUBHOTO  BBIMOJIHCHUS
npo¢eCCHOHATIBHBIX 3a7ay.
OK 6. Pabotath B kOMaH e, 3QHEeKTUBHO 00IIATHCS ¢ KOJUICTAMH, PYKOBOACTBOM, KJIMCHTAMH.

1.4. TpeOoBaHuUs K YPOBHIO MOATOTOBKH MOCTYNAKIIEr0 HA 00y4YeHHe,
Heo0X0AUuMBbIe 1Jisl 0CBOEHHS TPOrPaMMBbI

JIuma, KenmaroImpe OCBOUTH JIONMOJHHUTENBHYIO MPO(QECCHOHATIBHYIO IPOrpaMMYy:
CHELMAIUCTBl C BBICIIUM O00pa30BaHUEM, CPEAHUM TNPO(PECCHOHATBHBIM 00pa30BaHUEM,
CTY/ICHTHI BBIITYCKHBIX KYPCOB BBICIINX y4EOHBIX 3aBEICHHM.

TpeboBaHMs K ONBITY IPAKTUYECKOH pabOTHI HE PEAbABISIOTCS.

1.5 TpynoemkocTb 00yueHust

O06BeM nporpamMmbl: Bcero 256 4acoB TPy I0EMKOCTH

1.6 ®opma 00yueHust

®dopma 00yuenus: OuHas, 3a09Has U OYHO-3a09HAs.
1.7. Pesxxum 3ansiTHi

[Tpu mo6oit popme 0O0ydeHus: yueOHas Harpys3ka ycTaHaBiuBaeTcsi He Oosiee 36 4acoB B
HEJIENI0, BKIJIIOYAas BCE BHJBI ayJUTOPHOM WM BHEAYJAUTOPHOW (CaMOCTOSITEIHHOW) y4eOHOU
paboThI cyIIaTens.

2. COOEP) KAHUE NTPOT'PAMMBI

2.1. Y4eOHbIii j1an



HaumenoBanue pasnenos,
JUCLHUTIIINH

Yacos,
BCETO

KouTakTHas
pa0ora,
4acoB

CaMocTosTEIIbHAS
paborta, yacoB

®opmMma
KOHTPOJIA

[IpaBoBOE perynupoBaHue
npodecCHOHATBLHOM
neaTeabHoCTH. OCHOBBI
TPYJIOBOT'O 3aKOHO/IATEIHCTRA.

20

10

10

3a4€CT

OO61re BONpoCH! yrpaBiIeHUs
nepcoHanoM. Kaaposblii
MEHEIKMEHT

40

20

20

3a4€CT

KanpoBoe nenonpon3Boactso

100

40

60

3a4€CT

[IpaBuna opopmiaeHus
OpraHU3alMOHHO-
pacnopsIuTeIbHbIX, IPABOBBIX,
CTIPaBOYHO-NH(POPMAITMOHHBIX
JOKyMEHTOB

30

15

15

3a4€CT

Opranuzanus
JIOKYMEHTO000pOoTa U
CUcTeMaTu3anuga J0KyMCHTOB

30

15

15

3a4€CT

Ilopsanok nepegaun JOKyMEHTOB
Ha XpaHEHHE B apXHUB.

30

15

15

3a4€CT

HrTorosas arrecranus
MeXauCLHUIIIMHAPHBIA DK3aMEH

DK3aMeH

Bcero

256

115

135
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2.2 Kanenaapublii ydyeOHbIi rpaguk

Ne i/ HaumenoBanue pazzaenos, A | He
TUCHUATIIIAH 5 é’ nen
LEIE
Sgl| 1l 2 3 5 | 6| 7 10 | 11 | 12 | 13 | 14
2
Il

[IpaBoBoe perynnpoBaHue 20 | VII C)
npodeCCHOHAIBHON JesATeNbHOCTH. OCHOBBI
TPYAOBOT'O 3aKOHOJIATEIIbCTBA.
OO01re BOMpOCH yIpaBiIeHUS IEPCOHATIOM. 40 VII
KanpoBbrit MeHEHKMEHT
KanpoBoe nenonpon3BoacTBo 100 VII
[IpaBuna opopmiieHHs OpraHU3aluOHHO- 30 VII C)
pacropsIUTeTbHBIX, IPABOBBIX, CIIPABOYHO-
WH(POPMAIMOHHBIX JJOKyMEHTOB
Opranu3zanus T0KyMeHTO000poTa 1 30 v 3
CHCTEMATH3AIIUS JOKYMEHTOB I
[Nopsaok mepegayn TOKyMEHTOB Ha 30 VII 3
XpaHEeHHE B apXUB.
Hrorosas arrecramus: 6 u
MEKIMCIUIUITMHAPHBIA 9K3aMeH A
Bcero 256

VII — yueGHbIi npoliecc (ayIMTOpHASA U cCaMOCTOsITeNIbHAs padoTa ciymareneit). 3 — 3ader. D — 3K3aMeH

A - urorosag arrecranus.




2.3 Pabouue nmporpaMmabl

HaunmenoBanue
Ne i/ AUCHUTLIHH JAupakTnyeckoe coaepkaHue TUCHUIINHBI ®opmupyemMbie KOMIETCHIIUH

1. | 3akoHomaTenbHAasT W HOPMATUBHO- | 3aKOHOJATEIbHAS Y HOPMATUBHO-METOANYECKAS 6aza | IIK 1.1., IIK 1.2., TIK 1.4., IIK
MEeTOANYECKas 0a3a | o JeNONpPOU3BOACTBY U apXMBHOMY Jely. 3akoHbl, nocraHosienus, | 1.5., [IK 1.6., [IK 1.7.

IO JIeTOMPOU3BOJICTBY JIOKaJIbHbIE TOKYMEHTHI
U apXUBHOMY JEITy.

2. | O6mme  Bompochl  ympamieHus | OOue Bompochl ympaieHus nepcoHanoMm. Kamgposas cimyx6a u ee | [IK 1.1, TIK 1.2., [IK 1.4., TIK
MEPCOHATIOM. Kagpossiit | 3agaun. Metoasl  ynpaBieHuss nepcoHanoM. Kaaposas monumtuka | 1.5., TIK 1.6., TIK 1.7.
MEHEPKMEHT OpTraHM3aIHH.

3. | KagpoBoe nemonpoun3BocTBO OdopmieHne OCHOBHBIX JOKYMEHTOB MO pabOTe KaJIpOBOM CITYKOBI.

ANropuT™MBI TIpreMa Ha paboTy, YBOJBHEHMS COTpPYIHUKA, COCTaBJICHUS
rpadguka OTIYCKOB U T/.

4. | IlpaBuna oopminenus | [louarue pokymeHT. OpraHU3allMOHHO-TIPABOBBIEC JOKYMEHTHI. K 1.1., IIK 1.2., IIK 1.4., IIK
OpraHu3alMOHHO- CnpaBoyHO-HHGOPMAIIMOHHBIE JOKYMECHTHI. 1.5, 1IK 1.6., I[IK 1.7.
pacnopsAUTEIbHBIX, MIPABOBBIX,

CIPaBOYHO-MH(POPMAITMOHHBIX
JOKYMEHTOB

5. | Opranuzamnus 1okyMeHToo00poTa u | PaccmoTpenune u mepemada JOKyMEHTOB pykoBoauTento u ucnomautensm, | [IK 1.1., TIK 1.2., TIK 1.4., TIK

CUCTEMaTU3alus JOKYMEHTOB y4eT JOKYMEHTAJIbHBIX MaTepUaloB, KOHTposb ucnoiaHenus. Permament | 1.5., IIK 1.6., IIK 1.7.
oopmiIeHUs KOPPECHOHICHIINHI 1o BHEUTHEAKOHOMUYECKON
NesITeNbHOCTH. PeecTp W HOMeHKimarypa nen. PermameHT odopmiieHus
koppecnionenmu. CocraB nena. OgopmieHue aemna

6. | Ilopsmok mepenaun moxkymMeHTOB Ha | [IpaBuna moarotoBku W XpaHeHus nokymeHToB. Ilopsmox um ycmomus | [IK 1.1., TIK 1.2., TIK 1.4., TIK
XPAaHECHUE B apXUB. XpaHEHHus KaJpoBbIX JOKyMeHTOB. Ilopsmoxk u ycnoBus xpanenus | 1.5., IIK 1.6., IIK 1.7.

KaJIpOBBbIX JJOKYMEHTOB.
ApXHB Opranuzanuu
IV. | UtoroBas arrecTauus MeXIMCUMIUIMHAPHBINA dK3aMEH




2.4. IIporpaMMa UTOTOBOI aTTeCTALMH

Llenpto WUTOTOBOM aTTecTallMU SBISACTCA OIEHKAa C(HOPMHUPOBAHHOCTH KOMIIETEHIIUH  (oyeHusauue
pe3yibmamos 00YUeHUSA-KOMNOHEHMO8 KOMNemeHyutl (3HaHull, YMeHull, HABbIKO8) NPOBOOUMCS 6
npoyecce mexKyujeco KOHmpOoJisl YCnesaemocmu u npomesicymounou ammecmayuu. ViToroast arrecranus
MPOXOJIUT B BUJI€ MEXIUCUUIUIMHAPHOTO dK3aMeHa

HNAK B 3akphITOM 3acelaHud OOCYXTAaeT pe3yibTaThl 3aIIUThI U OOJBIIMHCTBOM T'OJIOCOB BBIHOCUT

pemenue 00 oOreHKe paboThl 1O ypoBHAM: "oTimuHO", "Xopomo", "yJOBIETBOPHUTEIHHO",
"HEey10BIETBOPUTEILHO".

[To uToroBoii arrecramuu pa3padboTaHa padbodasi mporpaMma, BKIIOYAIONast B ce0s:

o nepeyeHb MpO(EeCCHOHAIBHBIX  CIEHUATM3UPOBAHHBIX  KOMIIETECHIIMHA, OCBOCHHE KOTOPBIX
IPOBEPSIETCST B PaMKax UTOTOBOM aTTECTALlMOHHOM pabOThI, MPOIIelyphl OLIEHUBAHHUS

o TpeOOBaHMUs K UTOTOBOM aTTECTAllMOHHOM paboTe

o MPUMEPHYIO TEMATUKY UTOTOBBIX aTTECTAIIMOHHBIX PadoT

3. YCJI0OBUSA PEATIM3ALIUU ITPOT'PAMMBI
3.1. MaTrepuaJIbHO-TEXHHYECKHE YCIOBHS PeaJnu3aliii POorpaMmbl

Jlexuuu ¥ IpakTUYECKUE 3aHATHS MPOBOJATCS KaK B yU€OHBIX ayJUTOPHSIX, Ay ITUTOPHUIX, OCHAILIEHHBIX
MYJIbTUMEAUIHHBIM 000y I0BAaHUEM.

Haumenoeanue Buo 3anamui Haumenoeanue 0bopyoosanus,
CReyUanu3IuUpPOBAHHBIX npozpammmnozo obecneuenuil
ayoumopuil, KaduHemos,
aadopamopuii
MynbsTumeauitHas Jlexuun, Komnerorep ¢ Bbixogom B HMHTepHer,
ayJIuTOpus MPaKTUYECKHE MYJIbTUMEIUIHBIA MPOEKTOP, OSKpaH, J0CKa,
3aHATHS MHTEPAKTUBHAsI IOCKA.

Pabouee Mecto | CamoctositenbHast | Komnberorep ¢ BeixonoM B MHTepHET
MOJI30BATENS pabora

3.2 Ilepedyenb MeTONOB, CPEACTB 00y4eHHSI M 00Pa30BATEJIbHBIX TEXHOJIOTHIH

[IporpamMmoii TUCHMITIMHBI TPETYCMOTPEHbI Takue (OpPMBbI OpraHu3alMi y4eOHOTo Ipolecca, Kak
JICKIINH, MPAKTUYECKUE 3aHATHSA, JJAOOpAaTOPHBIE 3aHATHS, CaMOCTOSTENbHAs paboTa. B xome m3ydeHus
Kypca CIylaTeiId MoJy4yaroT 3aJaHusl Ui BBIOJHEHHS] CAMOCTOATENIBHON paboThl B (hopME MCTOYHUKOB
JUISl KOHCTIEKTUPOBAHUS, BOIIPOCOB KOHTPOJIBHBIX paboT, TEM JOKJIaJOB.

[IpoBenenue psga JEKIMOHHBIX 3aHATUH OpPEAyCcMaTpUBAaeT MCIOJIb30BAaHHE MYJIbTUMEIUHHOTO
conpoBoXkaeHMs. Ha 3aHATHAX HCIIONB3yeTCs pa3aTOuHbIi MaTepHall.

B yuebHOM mporecce mpeaycMOTPEHO NMPUMEHEHHE AaKTHBHBIX METOJOB OOy4eHHUS M MHTEPAKTHBHBIX
TEXHOJIOTH.

B nexkyuax u npakmuuecKux 3aHAMUAX C UCHONb306AHUEM KOMRBIOMEPHBIX NPE3CHMAauil
peanmsyercs MPHUHIMI HAriasaHOCTH. [IoAroTOBKAa MaHHOTO 3aHATHS IPENONABATENEM COCTOUT B TOM,
YTOOBI M3MEHUTH, MEPEKOHCTPYMPOBATh y4eOHYI0O HMH(OpMAIHMIO MO TeME B BHU3YaIbHYIO (GOpMYy I
IpPE/ICTaBICHNS CIyHIaTeNsiM depe3 TEeXHWYecKue cpeacTtBa oOydeHus. llpoBenenme 3aHsATHA
COIIPOBOKIAETCS Pa3BEPHYTHIM KOMMEHTHPOBAHHEM IIPENOJaBaTelIeM IOATOTOBICHHBIX HArJISTHBIX
marepuanioB. IlpeacraBneHnas TakuM oOpa3oM HHGOPMAIMS IOJDKHA OOECHEYHTh CHCTEMATH3AIMIO
UMEIOIMXCA y CyIIaTeleld 3HaHUM, Co3/1aHue MPOOJIIEMHBIX CUTYalluil 1 BO3MOXKHOCTH MX pa3pelleHUs;
JIEMOHCTPUPOBATh pas3HbIe CIIOCOOBI HAIIAJHOCTH, YTO SBJSIETCS Ba)XKHBIM B IIO3HABATEIbHOW W
npodecCuOHATBLHON 1eATEEHOCTH.

Mo320600 wimypm — cCrielMaIN3UPOBAHHBIN METOJ T'PYIIOBON pabOThI, HAMPABICHHBIH Ha TCHEPAIUIO
HOBBIX UJIel, CTUMYJIHPYIOIIUX TBOPUECKOE MBIIUICHNE KAKI0TO yYaCTHUKA.



Cumyayuonno-ponegovle u 0enoevle uzpbl TO3BOISIIOT MOJAETUPOBATH, O00CYXJaThb M PeabHO
IPOUTPHIBATh MO POJISIM Pa3IMUHBIE CUTYAIlMH M3 007acTH NMPOEeCCHOHATIBHON JESTEeIbHOCTH, BKIIOYAs
MPOLECCHI MEXIUNYHOCTHOTO U FPYIIOBOr0 OOLICHHUS.

Buoeomemoo — MeTol WCIONB30BaHUS MCTOYHHKOB SKPAHHOTO TMpPEMOAHECEHHs HHGOpMaIuu
(BUI€OKaMepbl, BUJIECOMArHUTO(POHA, yU4eOHOrOo TEIEBUACHMS, a TaKKe KOMIIBIOTEPOB C AUCIUICHHBIM
oTpakeHHeM nHpopmanun). Bugeomeror 0oCHOBaH Ha HArJIsIIHOM BOCIPUSATHH UH(OPMAIMH U CIIY)KUT He
TOJIBKO ISl TPEMOJHECEHUs] 3HAHUU, HO M JJIS UX KOHTPOJIS, 3aKpeIJIeHHs], TOBTOPEHUs, 0000LIIeHMs,
cucremMatnzanuu. CIOBOM «BHUICOTPEHUHI» OOO3HAYAIOT TPEHHMHI, OCHOBAaHHBIA Ha MCIIOJb30BAaHUH
BUJeo3anucu. B mpakTuke coueTaroTcs JABa OCHOBHBIX croco0a MPUMEHEHHUs BHJIC03aIUCH B Y4eOHBIX
[EeNsAX: MOKa3 TOTOBBIX BHICOMATEpHAIOB (BUICONPOCMOTP) M HCIOJIB30BAHUE 3alMCU TO XOIYy
BBITIOJIHCHHS 3aJ]aHUl, €€ MPOCMOTP M aHauu3 (BHAeooOpaTHas CBs3b). Takoil mMpoOCMOTp 3amMeHsET
JEKIMIO, JEMOHCTPAIMIO CJAi0B, BBICTYIUICHHUS IPHUIVIAIICHHBIX OJKCIEpPTOB, 3KCKypcuu. K ero
JIOCTOMHCTBAM OTHOCATCS HAarJIsTHOCTh, THOPMAIIMOHHAS EMKOCTh M HACBIILIEHHOCTb.

Ananuz npakmuyeckux cumyayui (Case-study) — meron oOydeHUs] HaBBIKAM NPHHATHUS PEIICHHU, €TO
LENbI0 SIBISIETCA HAY4YUTh CIyIIaTeNeld aHaIU3UpOBaTh MH(POPMAIIUIO, BBIBIATH KIIOYEBBIE MPOOJIEMBI,
TeHEePUPOBATh AJIbTEPHATUBHBIC IyTH PEIICHHs, OICHUBATh WX, BBHIOMpATh ONTHMAJIbHOE pEIICHUE U
dbopMHUpPOBATH MPOTPAMMBI JICHCTBUH.

Dcce - cpencTBO, MO3BOJSIONIEE OLEHUTh YMEHHE OOYYarolerocsi MUCbMEHHO H3Jarath CyTh
MOCTaBJICHHOW MPOOJIEMbI, CAMOCTOATEIBHO MPOBOAUTH AaHANU3 3TOW MPOOJIEMBI C HCIOJIb30BAHHEM
KOHIIETIUI ¥ aHAJTUTHYECKOTO HHCTPYMEHTApUs COOTBETCTBYIOIIEH TUCHMIUIMHBI, JI€NaTh BBIBOJHI,
000011aro1TMe aBTOPCKYO TTO3UIIMIO TI0 MTOCTaBICHHOM MpoodieMe.

HucKyccun - coBMecTHOE 00CYXKIeHHE yUYeOHbIX WM MPOOJIEMHBIX BOIIPOCOB TPYIION 00yYaromuxcs U
npenojaBaTesiss MOJ YIpaBJICHWEM MpPEernoAaBaTess C LEeNbl0 peuieHus y4eOHBIX M MpodeccroHalbHO-
OPUEHTHPOBAHHBIX 33/1a4 IIyTEM HUTPOBOTO MOAEIHPOBAHUS peabHON MpobIeMHOM cutyaruu. [1o3Bomser
OLICHMBATh YMEHHE aHAJIN3UPOBATh U pelIaTh TUIIMYHBIE PO ECCHOHATIbHBIC 3aJaUH.

Peghepam - camocTosiTeNbHAs HAy4yHO- HCCIEAOBaTeNbCKas paboTa CiIyliaTesiel, HampaBlIeHHas Ha
pa3BUTHE aHAIUTHYECKUX crocoOHocTel. Hammcanue pedepata KOIWYECTBEHHO U KAau€CTBEHHO
oOoramaer 3HaHMs CIyliaTteneld Mo BHIOPAaHHOW TeMe, MOMOTaeT UM JIOTUYHO, TPAMOTHO OOOOIIUTH U
U3JIOKUTH B TUCBbMEHHOM BH/JIE COOpAaHHBIN MaTepHall, a 3aTeM YMeENOo, apryMEHTUPOBAHO MyOIMYHO YCTHO
3alIUTUTh €ro TepeJl CBOMMH OJHOTPYNIIHMKAMHUM Ha CEMHUHApCKOM 3aHATUU WM Ha HAyYHOH
KOH(EepeHIIMH U, TaKUM 00pa3oM, MPUOOPECTH METOMOJIOTUYECKUM OMBIT MyOJWYHOW 3aIUTHl HAYYHBIX
UCCIIE0OBAHUMN.

Pedepar - 31O camocrosiTenpHas yd4eOHO-UcCienoBarenbckas pabota oOydaromierocs, TIJ€ aBTOP
pacKpbIBaeT CyTh UCCIEAYEMOW MPOOJIeMbl, TPUBOAUT PA3JIMYHbIE TOUKH 3PEHUS, a TaKKE COOCTBEHHBIC
B3rsiAbl Ha Hee. Copaep:kaHue Marepualia JOJKHO OBITh JIOTUYHBIM, H3JI0KEHHWE MaTepuaja HOCUTh
poOJIeMHO- TOUCKOBBINA XapaKTep.

3awguma npoexma. VI3roToBiieHne TOTOBOIO TBOPUYECKOTO MPOIYKTA, MO3BOJIAIOINIEE OLEHUTh HE TOJIBKO
3HaHUS IO TeMe, HO M YMEHHME CaMOCTOSTEIIbHO MMM ONEepHpoBaTb. MOTyT OBITH MCIIOJIB30BAHBI:
MPAKTUKO-OPUEHTUPOBAHHBIN MTPOEKT, TBOPUYECKHUI TTPOEKT.

Juoakmuueckuii mecm. JIMNakTHYeCKUd TECT — CHEIHMAIbHO OPraHU30BAHHBIA HAOOp 3aJaHMIA,
MO3BOJIAIOIINNA OCYHIECTBUTh Bce HauOosiee BaKHbIE (QYHKIMM Tpoliecca OOy4eHHs: OPraHu3YIOLIyIo,
o0yuyarolyto, pa3BUBaloOlIyl0. bojee TOro, TecTOBbIi KOHTPOJIb HMMEET 3HAYUTEIbHBIC NPEHMYILECTBA
nepes IpyruMHu TEXHOJIOTHsIMH 00ydeHus. Bo- mepBbIX, OH oOecrneuynBaeT MpoBEpKY 3HAHUM OOJBIIOrO
KOJINYECTBA CIyIIaTeIe OHOBPEMEHHO, BO-BTOPBIX, CO3/Ia€T PaBHBIC YCIOBUS JJISl BCEX TECTUPYEMBIX, B-
TPEThUX, 3aHMMAET HE3HAYUTEJIbHOE KOJMYECTBO BPEMEHH MpErojAaBaTesisi W ciayliaTtenedl u, HaKOHell,
o0ecrieynBaeT BO3MOKHOCTh KOHTPOJIS, KaK KauyecTBa YCBOCHMS 3HAHUM, Tak U mpouecca (HOpMUPOBAHHS
YMEHHI U HaBbIKOB, UCITIOJIb30BAHUS UX Ha MPAKTUKE.
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3.3. YueOHO-MeTOANYEeCKOe o0ecriedeHne MporpaMmmbl
OCHOBHBIE UCTOYHUKHU:

1. [llenamona I'. M. [lenoBasi kynbTypa B3aumoaecTBus. - M.: M3narenbCkuil HEHTP «AKageMUs»,
2007.
2. [lenamoBa I'.M. J[lenoBas KyJabTypa W TICHXOJOTHs OOmieHus. - M.: M3marenbCkuil LEHTp «

Axanemus», 2007.
JlomOMHUTEIbHBIE HCTOYHHKH

1. Kysnenos N.H. [lenoBoe mucemo: YueOHO-cripaBoyHOe mocodue. — M: M3a-Bo «®Denukcy, 2010r.
- 196 c.

2. JlenkeBuu JI.A Jlemonpoun3BoAcTBO.- M.: 3naTenbckuil HeHTp «Akagemus», 2012.

3. Cronspenko JI. /1. [Icuxonorus nenoBoro oduieHus u ynpasienus. - Pocros v//]: ®enukce, 2009.
4, VYcoB B.B. JlenoBoii atuker. - M.: U3naTenbckuii neHTp «Axagemusi», 2009.

HuTepner - pecypcesl:

1. www.syntone.ru - cait uHQOpMUPYET O HOBHHKAX JIUTEPATYpPhl MO TICUXOJIOTHH OOIIEHUS,

IPEICTABISICT peKiiaMy TPeHUHroB oOmieHuss (CHHTOH-TEXHOJIOTHS), TAKXKE COJCPIKHT TECThI, CTAThH,
HOBOCTH IICHUXOJIOTUH U JIp.

2. www.auditorium.ru MagpopmanmonHo- o0pazoBarelibHbI mopTai «I yMaHUTapHBIC HAYKH)

3. www.psychology.ru Madopmarmonnslii cait «IIcuxomorus. ru»
www.aup.ru/books/m96/Ckaxkenuk E.H. [IpakTukym mo aenoBoMy OOIICHUIO

4. OHEHKA KAYECTBA OCBOEHMUSA ITPOI'PAMMBbI

OneHka KauecTBa OCBOCHUS MPOrPaMMBbl BKITFOUAET TEKYIIYIO, TPOMEXYTOUYHYIO U UTOTOBYIO aTTECTALINIO
oOyyJaronuxcsi.

OueHka yCIeBaeMOCTH CiyllaTeldedl Mo AUCHUIUIMHAM OCYIIECTBIISIETCS B XOA€ TEKYIIEero u
MIPOMEKYTOYHOT'O KOHTPOJISL.

Texywuii Konmpoas — 3TO HEMPEPHIBHO OCYIIECTBISEMOE HAOIIOACHHUE 32 YPOBHEM yCBOCHHUS 3HAHUU U
dbopMupoBaHHEM YMEHUN U HaBBIKOB. @OpMaMH TEKYILIETO KOHTPOJIS SIBJISIFOTCS OMPOCHI, coOece0BaHuUs
M0 MPABOBBIM BOIIPOCAM, PEUICHUE MPAKTUYECKH CUTYAllMOHHBIX 33/1a4 B paMKaX MNPAKTUYECKU 3aHSATUH.
IIpomesicymounvlii KOHmMpoIb — 3TO BHUJ KOHTPOJIS, NMPEAYCMOTPEHHBIH Y4YEOHBIM IIJIAHOM, KOTOPBIM
IPOBOAUTCS B (hOpMe SK3aMEHOB (3a4€TOB) IO YUEOHBIM JUCITUILTAHAM.

Komnerennuu no nucuuruinae GopMUPYIOTCS MOCIEA0BATENbHO B XOJ€ MPOBEACHUS TEOPETUYECKUX U
MPAKTUYECKUX (CEMUHAPCKHUX) 3aHATHHA. [ KOHTpoms 3HaHW OOydJaromuxcs pa3pabOoTaHbl THUIIOBBIC
BOIIPOCHI, BBIHOCUMBIE HA 3a4eT. B paMkax THIIOBBIX BONPOCOB, KaK MPaBUJIO, O KAKJION IHUCLUILINHE
pa3paboTaHbl TECTOBBIC 3allaHUs, IENbI0 MPOBENCHUS KOTOPBIX SIBISETCS NpOBepKa 3HaHWM. J{ns
KOHTPOJIA MPAaKTHUYECKOrO0 OMNbITa «YMETh W BIAJETh)» MPUMEHSIOTCS NMPAKTHYECKUE THUIIOBBIE 3a/a4U.
TunoBple BOMPOCHI U THUIIOBBIC 33/1aYl, a TAKXKE KPUTEPUH UX OICHUBAHUS COJEPIKATCAd B pabOUmx
IporpaMM AUCLMILIUH MPOrpaMMbl IPpo(eCCHOHATILHOM MepernoaroTOBKH.

[To y4eOHBIM AMCHUIIIMHAM YCTAHOBJICHBI CIEAYIONIME YHHUBEPCAJIbHBIC KPUTEPUU OICHKH 3HAHHIA
(YMeHHMIA 1 BJIaJICHUS ) CITyIIATEICH:

a) B popme 3auera:

- OTMETKAa «3aumeHo» CTAaBUTCA CIyLIATeNl0, €CIM OH OOHapy>KMBaeT IOJHOE 3HaHUE Y4eOHO-
MpPOrpaMMHOTO MaTepuasa, YCHENIHO BBHIMOJHSIET MPEeAyCMOTPEHHBIE MPOrpaMMON 3a/laHusl, YCBOWII
OCHOBHYIO JIUTE€paTypy MO KypCy M 3HAaKOM C JIONOJIHHUTEIBHOM JINTEpaTypoOd, PEKOMEHJIOBaHHOW B
nporpamme, 0e3 3aTpyAHEHUI U3laraeT MaTepual B yCTHOU peyH, BIaJeeT ClelnaIbHON TePMUHOJIOTHEH;
- OTMETKa «He 3a4meHOo» CTABUTCSA, €CIU CTYIEHT OOHapyXuJl mnpoOeinbl B 3HAHUSAX OCHOBHOTO
MPOrpaMMHOTO MaTepuaia, IOMyCKaeT MNPUHIUMHAIBHBIC OIIMOKH B BBITIOJHEHUH MPETyCMOTPEHHBIX
porpaMMoil 3aqaHuil, 3aTpyAHSETCS B YCTHOM H3JIOKEHHWU MaTepuaja, He BiaJeeT CHelUalbHOH (1o
JMAHHOW JUCIHILTHHE) U TUIOXO BJIaJIeeT OOIMICHAYYHONH TePMUHOJIOTHEH.

0) B hopme sk3ameHa:

- OLICHKH «OMIUYHO) 3aCTy>KUBACT CIIyIIaTeh, OOHAPYKUBIIINK BCECTOPOHHEE, CUCTEMATUYECKOE U
r1y0OKOe 3HaHHEe y4eOHO-ITPOrpaMMHOTO MaTepraia, yMEHUE TPAaMOTHO BBIMOIHATH 3aJaHHsl, YCBOUBIIHIA
OCHOBHYIO U JIOMOJIHUTEIBHYIO JIUTEPATypy, PEKOMEHIOBaHHYIO mporpammoi. Kak mpaBuiio, oreHka
«OTJIMYHO» BBICTABISAETCSA CIyIIATEIsIM, MOKAa3aBIIMM B3aUMOCBS3b OCHOBHBIX NMOHSATUN JUCLUIUIMHBI C
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npodecCHOHANBHOM  NeATENbHOCThIO, TMPOSBUBLUIMM  TBOPYECKHE CIIOCOOHOCTH B  MOHMMAaHUU
(mmocpecTBOM MPUBEICHHS TPUMEPOB), N3JI0KEHUH M MCIOJIB30BAHUU YUeOHOT'O MaTepHara;

- OLICHKH «XOpouio» 3acily’)kKUBaeT CiyliaTelb, OOHApYXHUBIIMHA IOJIHOE 3HaHUE Yyd4eOHo-
OPOTPaMMHOTO MaTepuaia,  YCHEIIHO BBIIOJHAIOMUI MpPeayCMOTPEHHBIE B IporpaMMme 3aJaHusl,
YCBOMBILUN OCHOBHYIO JIUTEPATypy. JleMOHCTpUpYETCs yMEHUE aHAIM3UPOBAaTh MaTepual, OJHAKO HE BCe
BBIBOIBI HOCSIT apTyMEHTUPOBAHHBIH 1 JT0Ka3aTEIbHBIA XapaKTep;

- OLICHKH «)006/1emeopumeibHo» 3acily’)KUBaeT  CIIyllaTeab, OOHAPYKUBLIMI MOBEPXHOCTHBIC
3HAHHUSI OCHOBHOTO yUeOHO-TIPOrpaMMHOTO Marepualia B 00beMe, HEOOXOIUMOM JUIsl JaTbHEUIEH yaeOn
U TpeacTosiield paboTel Mo npodeccuu, CIpPaBISIOUIUIICS C BBHIOJHEHUEM 3aJaHUM, IPEeIyCMOTPEHHbIX
IIPOrpaMMOi, 3HAKOMBIN C OCHOBHOU JIUTEPATypor. FIMEIOTCS 3aTpyIHEHMS C BBIBOJAMHU;

- OLICHKA «Hey006/1emeopumebHo) BBICTABISIETCS CIyIIaTeNl0, OOHApYKMBIIEMY MpoOensl B
3HAHUSAX OCHOBHOI'O Y4YeOHO-IIPOrpaMMHOTO MaTepuaia, JOMYCTHBIIEMY MPUHIUIHAIbHBIE OMIMOKU B
BBIMOJTHEHUH MIPETYCMOTPEHHBIX TPOTPAMMOIA.

JlomyckaeTcsi O YCMOTPEHHUIO IIperojaBaTenieii ¢ ydyeToM crneuu(UKd TUCHMIUIMHBI YCTaHOBJICHUE
CaMOCTOSITENIbHBIX KPUTEPHEB W IIKAJbl OLIEHWBAas, KOTOpbIE B 00S3aTEIbHOM MOPSAKE OTpakaroTcsl B
pabouux mporpamMmax JTUCIHILIHH.

Jlis oueHkM KadecTBa MOATOTOBKH Ciymliateiaeil co3iaHbl (OHIBI OLIEHOYHBIX CPEACTB IO BCEM
JUCLUTUTMHAM MPOTPaMMBbl PO ECCHOHATIBLHOM MEePEeNOAr0OTOBKH, BKIIOYAIOIINE:

. TECTOBBIC 3a7laHus (Ha IPOBEPKY 3HAHMNA);
. NPaKTUYECKHE 3a7auul (Ha POBEPKY YMEHUH U BIIa/ICHUS)
. KPUTEpUU U LIKATy OLCHUBAHMUS.

YcioBus, mpoueaypa MOATOTOBKM M MpPOBEACHHUs 3adera (PK3aMeHa) MO0 OTICIbHOW TUCHUIUIMHE
CaMOCTOSATENIFHO pa3padaThIBAIOTCS MPENOAaBaATEISIMH.

B yuebHOM 1u1aHE mporpaMmbl MPOQEecCHOHATBHON MEPErnoAroTOBKH B Ka4eCTBE MTOTOBOM aTTECTALUU
cIymiaTesieil mpexycMoTpeHa UTOroBasi aTTecTauoHHas pabora. [lo uToroBoil arrecrannu paspaboraHa
pabouas mporpaMma, BKJIOUYaroIas B ceosi:

J nepeueHb MPOPECCHOHANBHBIX — CHEHUATU3UPOBAHHBIX  KOMIIETCHIMH, OCBOEGHHE KOTOPBIX
IPOBEPSIETCSI B PAMKaxX UTOTOBOM aTTECTALIMOHHOM pabOoThI, MPOIelyphl OLIEHUBAHHUS

o TpeOOBaHMUs K UTOTOBOM aTTECTAllMOHHOM paboTe

o MPUMEPHYIO TEMAaTHKy UTOTOBBIX aTTECTALlMOHHBIX paboOT

J METOIUYECKHE MaTEePUAIBL.

KoHTposib ¥ olleHKa pe3yJbTATOB OCBOEHHsI JUCHMIUIMHBI OCYIECTBJIsieTCsl MpenojaBaTejieM B
npouecce TMpPOBeJIeHUS] NPAKTHYECKHUX 3aHATHH, TECTHPOBAHUS, A TaKMKe BbINOJHEHUS
00y4arloUMMCH MHIAUBUAYAJIBHBIX 32IaHU.
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